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Dear Parents,  
 
At McNary Heights we strive to open the best line of 
communication possible between your home and the 
school.  With this in mind, the school provides our “Student 
Handbook” with new additions for the 2014-2015 school 
year to each child.  Please take the time to read over the 
Student Handbook and discuss our school’s rules with your 
child.  If you have questions about the content of the 
handbook or are unclear on a matter, please feel free to 
phone the school office at 922-6650.   
 
We also have the handbook and other resources posted on 
our school website.  We encourage you to use this site to 
gain the most up to date information. 
 
http://mhes.umatilla.k12.or.us/ 
 
 
Sincerely,  
 
 
Bob Lorence, Principal  
McNary Heights Staff  

http://mhes.umatilla.k12.or.us/
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McNary Heights Elementary School 
Mission Statement 

 

We believe education is the key to each child's future.  All children have the right to a quality education in a 

non-threatening environment provided by caring adults who value individual differences. We maintain all 

children are responsible for their actions. We are committed to helping them gain respect, tolerance, and 

appreciation for themselves and others, as well as encouraging an inner vision of personal potential. 

 

Umatilla School District 6R District Goals 

 

Umatilla School District believes that the function of education is to perpetuate our democratic way of life, to 

develop each individual to the fullest of his\her capacity to live that democratic life and to guide and direct the 

individual through those experiences which will best enable him to gain the understanding, abilities and 

controls necessary for successful every day living in our society. 

 

In the practical application of District goals, opportunities must be provided each individual within the limits of 

his capacity to: 

 

1. Develop the skills necessary to achieve fulfillment as persons and to realize the values of 

self-worth and pride in their achievements. 

 

2. Develop character, discipline and principles to assist them in making sound, moral and 

ethical choices. 

 

3. Achieve and maintain strong physical and mental health, with a concern for the safety and 

well-being of others. 

 

4. Develop understanding, appreciation and individual talents in art, music, drama and 

literature. 

 

5. Develop an awareness of our changing society and the ability to understand and cope with 

its problems. 

 

6. Learn to use leisure time both productively and responsibly through a positive attitude 

toward participation in a range of physical, intellectual, and creative leisure time activities. 

 

7. Recognize the worth and dignity of the individual and develop a cooperative attitude in 

human relations. 

 

8. Respect people of other cultures and races while acknowledging different political, 

economic, and social ideals. 

 

9. Develop an understanding of our American Heritage and the value of using democratic 

ideals and ideas. 

 

10. Develop skills in reading, writing, speaking, and listening to effectively communicate ideas 

and feeling. 
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11. Develop an attitude that will foster the curiosity for lifelong learning. 

 

12. Examine and use information in a constructive and creative manner by reasoning, logical 

thinking and scientific methods. 

 

13. Develop skills in the use of mathematics, the natural, social and physical sciences. 

 

14. Meet his/her obligations and responsibilities as a citizen and develop a respect for personal 

and public property. 

 

15. Develop an understanding, appreciation and individual talents for various skills, crafts and 

professions as well as the ability to be a good manager of money, property, and resources. 

 

16. Understand and appreciate the principles of living in a family group and develop attitudes 

leading to acceptance of responsibilities as a family member. 

 

We further believe that the school and community must work together to make these goals possible. Therefore, 

there should be an attitude of mutual respect and confidence between professional educators and patrons of the 

community.  

 

 

SCHOOL POLICIES AND PROCEDURES 
 

Complaint Procedures 

 

The purpose of this policy is to provide opportunity for parents to express personal grievances against the school 

district.  These may include, for example, a concern for curriculum, instruction, school or classroom policies or 

procedure, school activities or perceived discrimination involving equal educational opportunity rights.  Parents 

may contact any school office to initiate procedures. 

 

Release of Student Information 

 

McNary Heights Elementary School makes available to certain people and agencies such as the news media, 

program and progress type educational information concerning staff and students.  Should a parent or staff 

member prefer this type of information not be released, they need to return the permission/denial form to the 

principal's office immediately.  

 

Equal Educational Opportunity Statement 

 

Umatilla School District #6R shall provide equal educational opportunity and treatment to all persons.  No 

student legally enrolled in the District on the basis of age, handicap, national origin, race, religion, sex or marital 

status shall be excluded from participation in, be denied the benefits of, or be subject to discrimination under the 

educational program or activity administered or authorized by the District. 

 

Section 504 of the Rehabilitation Act 

 

Umatilla School District will meet the requirements of Section 504 of the Rehabilitation Act of 1973 which 

provides that: "No otherwise qualified individual with handicaps in the United States shall, solely by reason of 

his/her handicap, be excluded from participation in, be denied the benefits of, or be subjected to discrimination 

under any program or activity at Umatilla School District.  (Details available upon request) 

 

Social Security Numbers 

 

We are required by law to inform you about our use of Social Security Numbers.  The following is provided for 

your information. 
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Providing your social security number (SSN) is voluntary.  If you provide it, the school district will use your SSN 

for record keeping, research, and reporting purposes only.  The school district will not use your SSN to make any 

decision directly affecting you or any other person.  Your SSN will not be given to the general public.  If you 

choose not to provide your SSN, you will not be denied any rights as a student.  Providing your SSN means that 

you consent to the use of your SSN in the manner described. 

OAR 581-21-225 authorizes school districts to ask you to provide your social security number (SSN).  Your SSN 

will also be provided to the Oregon Department of Education.  The Oregon Department of Education gathers 

information about students and programs to meet state and federal statistical reporting requirements.  It also 

helps school districts and the state research, plan and develop educational programs. This information supports 

the evaluation of educational programs and student success in the work place.   

 

The school district and Oregon Department of Education may also match your SSN with the records form other 

agencies as follows: 

 

The Oregon Department of Education uses information gathering from the Oregon Employment 

Division to learn about education, training and job market trends.  The information is also used for 

planning, research and program improvement. 

 

State and private universities, colleges, community colleges, and vocational schools use the 

information find out how many students go on with their education and their level of success. 

 

Other State agencies use the information to help state and local agencies plan educational and 

training services to help Oregon citizens get the best jobs available. 

 

Your SSN will be used only for statistical purposes as listed above.  State and federal law protects the privacy of 

your records.  

 

Cell Phones/Personal Electronic Devices 

 

A ñpersonal electronic deviceò is a device that is capable of electronically communicating, sending, receiving, 

storing, recording, reproducing and/or displaying information and data.  Common examples include cellular 

phones, iPads, and iPods. 

 

Personal electronic devices shall be silenced or turned off during instructional or class time, during recess 

times, or at any other time where such use of the device would cause a disruption of school activities. 

Devices which have the capability to take photographs or record video or audio shall not be used for such 

purposes while on district property or while a student is engaged in district-sponsored activities, unless as 

expressly authorized in advance by the principal or designee. 

 

The district will not be liable for personal electronic devices brought to district property and district sponsored 

activities. 

 

Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons 

with prior principal or designee approval or when use is provided for in a studentôs individualized education 

program (IEP). 

 

Personal electronic devices brought to district property or used in violation of this policy are subject to 

confiscation and will be released to the studentôs parent. 
 

Internet Policy 

 

MHES makes use of the Internet as a research vehicle for course work and for student use for information.  

There is a number of screening devices in our Internet system that closes access to inappropriate sites for 

students.  If you choose not to allow your student to use the Internet while at school, please contact 

the school.  If you would like to review the District Policy on Electronics and their use in the educational 

process, please contact the School Office or District Office for a copy. 
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Student Bicycle Use  

 

Bicycle riders are encouraged to observe safe and lawful practices. All bicycle riders under the age of 16 

must comply with Oregon helmet laws.  

 

Bicycles must be parked in a designated area on school grounds and should be locked. The district assumes 

no responsibility or liability for loss or damage to bicycles. 

 

 

REGISTRATION / ENROLLMENT 
 

When a child enters kindergarten or first grade, state law requires legal proof of age.  Children must be at least 

five (5) years of age by September 1 to enroll in kindergarten.  First grade students must be six (6) years old by 

September 1.  First grade students who did not attend kindergarten must show their birth certificate or other 

verifiable proof of age at the time of registration.   

 

Immunization Requirement                                                                                       

 

Children attending Umatilla schools must meet the immunization requirements established by the state and 

county health departments.  A copy of these requirements is available at each school office.  Failure to meet 

the requirements will result in the student being excluded from school. 

 

All students entering kindergarten or first grade for the first time must show proof of current immunization.  

Transferring students have thirty (30) days to show proof of immunization.  Students failing to comply are, by 

law, excluded from school. 

 

Attendance 

 

All children between the age of 7 and 18 years who have not completed the 12th grade are required to attend 

regularly a public full-time school (ORS 339.010). 

 

No absence will be excused unless such absence is caused by illness.  Prior arrangements should be made for 

all other absences.  Students will make up all work missed due to absence or being tardy.  Excused absences 

as defined by law are for: illness, school function, death in the family, and family emergency.  O.R.S. 339.020 

If a child is absent, a written excuse should be sent when he or she returns, explaining the reason for the 

absence.  If the student is absent for reasons other than illness, this should be stated. Children returning to 

school after a communicable disease must have a doctor's release. 

 

Should a child become ill during the school day and need to go home, the parent or emergency number will be 

contacted.  Parents are requested to make certain that the school office has their home phone, work phone and 

message/emergency number. 

 

Students returning from an illness normally should be well enough to participate in recess and P.E. with some 

modifications at times.  Any request that a student not participate in P.E. or recess for more than 3 days, while 

attending school, must be in writing from a physician. 

 

Your child may not have eight unexcused one-half day absences or the equivalent in any four-week period.  You 

will receive written notification if this occurs and notification given to the superintendent.  A citation may be 

issued for noncompliance. 

 

Withdrawal From School 

 

When it becomes necessary for a student to withdraw from school, the following procedure must be used: 

 

1. Parent/Legal Guardian should personally or in writing inform the 



 
 

7 

 

 school of the event. 

2. A checkout/transfer form should be obtained from the school office 

 to insure that everything related to the student's and the school's needs and interests are properly 

concluded. 

 

 

 

Students Staying After School 

 

Students will not be permitted to stay after school without the occurrence being prearranged between the 

home and the school. 

 
 

SCHOOL HOURS           
 

Supervision begins at 8:15 on the playground.  Students are not to arrive at school before 8:15 a.m.   

For students participating in the complimentary breakfast program, the back door opens at 8:05 a.m. 

to have access to the cafeteria.  

 

Class begins for all students at 8:40 a.m.  Students are dismissed at 3:20 p.m. Monday through 

Friday.  Students are dismissed at 12:10 p.m. on Fridays.   

 

Once students arrive at school they are not to leave without first obtaining permission from the administration or 

being signed out by their parents.  In the event of school programs prior to 8:15am or after 5:00pm, parents 

are responsible for the supervision of their child. These events include iMom breakfast, All Pro Dad breakfast, 

Title Reading & Math Nights, Carnival, Conferences, Christmas Concerts, etc. 

In the event these hours are changed, parents will be notified by phone, bulletin and/or local news media.  

 

Picking up Students During School Hours 

 

Students will not be allowed to be picked up without positive identification of parent or guardian.  A release form 

must be signed prior to removing student from class or school activity. The release form is available in the 

school office. If the custody of a student changes through the school year, the office must be informed. Students 

will be released only to the guardian of record.  Go to the office, not to the child's classroom, and obtain a visitor 

pass.  Teachers will not allow a child to leave without office approval. 

 

Leaving School 

 

Students are expected to go directly home after school is dismissed as scheduled.  No after school supervision 

is provided except for extended day programs of which children need to be registered for and other teacher 

directed activities that have prior permission to the family. 

 

Snow Closures and Delays 

 

During the winter months, radio station KOHU, 1360 on the radio dial, will have information on bus runs and the 

delay or closure of school.   

 

 
Breakfast and Lunch Programs 

 

Breakfast Program 

 

McNary Heights has breakfast available to students from 8:05 a.m. to 8:35 a.m.  Breakfast is complimentary 

to all students.  
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Lunch Program                                                  

 

McNary Heights has a hot lunch program.  Lunch is complimentary to all students. 

 

This institution is an equal opportunity provider. 

 

 

 
IMPORTANT PARENT INFORMATION 

 

Safety For Students 

 
To Be Safe.... 

1. DO NOT go with a stranger no matter what that person says to you. 

2.   DO NOT get in a car with a stranger. 

3. DO NOT ever accept gifts or food from a stranger. 

4. If you have a problem coming to school or going home, go to your own home, to the home of a 

neighbor you know, to your teacher, principal or a policeman immediately. 

5. Always let your parents know where you are going and where you will be. 

6.   Use the "Buddy System"--Do not go places alone--take a friend. 

 

Medication/Emergencies 

 
All requests for the district to administer medication to a student shall be made by the parent in writing.  

Requests shall include the written instructions of the physician for the administration of a prescription medication 

to a student or the written instructions of the parent for the administration of nonprescription medication.  A 

prescription label will be deemed sufficient to meet the requirements for written physician instructions.  

Medication must be brought to the school by an adult.  It must be in its original container.  Medications will not be 

administered at lunch time on Fridays and all other early release days, unless special arrangements have been 

made.  Medication will be disposed of if not picked up by the parent at the end of the school year or within ten 

days of the end of the medication period.  In the event of an emergency, first aid will be administered as 

necessary.  911 emergency response systems will be notified if deemed necessary. 

 

Media Opt-Out 

 

Staff and student projects are photographed for media release throughout the year.  If you do not want your 

child's picture in the newspaper, school website, or other media please fill out a Media Opt-Out form in the 

office. 

 

Head Lice/No Nit Policy 

 
Routine periodic classroom checks will be made for head lice.  Checks are also made upon referrals.  Any 

student with head lice and/or nits will be sent home with instruction for treatment.  After appropriate treatment 

and all nits are removed, the student may return.  He/she will be checked in the office before admission into 

class. 

 

Hearing Screening, Elementary Students 

 

Each year, the Umatilla-Morrow Education Service District provides hearing screening for the following students: 

kindergarten, first grade, third grade, those who are new to the district, and those who are referred by their 

parent, teachers, speech and language specialists, schools nurses and physicians.  Results are sent to the 

parents.  If you DO NOT WANT your child to participate in hearing screening, please contact the school office. 

 

School Insurance 
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The Umatilla School District does provide a minimum amount of secondary student insurance for children 

enrolled in school.  Insurance information is available in the office or district office. Please call 922-6650 for 

further information. 

 

Asbestos Hazard Emergency Response Act 

 
The Asbestos Hazard Emergency Response Act (AHERA) semi-annual reinspection of the Umatilla School 

District facilities was conducted by Paulsen Environmental in accordance with the U.S. EPA 50 CFR 763 

regulations.  The condition of the asbestos materials in student related areas continue to be in excellent 

condition.  Previous abatement projects and continued preventive maintenance has eliminated the need for 

additional abatement projects at this time.  The Asbestos Management plans are available for review at the 

Umatilla District Office, Clara Brownell Middle School office and McNary Heights Elementary office.  Please 

contact Mike Botti, Maintenance Supervisor, at 922-4841. 

 

Visitation 

 

Every person is required to report to the school office upon entering the building/campus.  Parents are 

encouraged and welcome to visit their child's school and/or classroom with prior notification to their childôs 

teacher.  The teacher will do everything possible to accommodate the parent in the classroom on their visits. 

Parents may not visit classrooms that they have no children in the classroom unless they have been assigned as 

a building volunteer.  Parents are not allowed to participate on the playground, unless signed in as a volunteer 

assigned to the playground.  Student visitors will not be allowed. 

 

Parent Involvement 

 

McNary Heights Elementary encourages parent involvement through:  the Site Council, parent participation 

through classroom activities or special one time events for parent volunteers, our building volunteer program and 

any other school wide activity or project that promotes the educational interests of McNary Heights Elementary 

students meeting and exceeding standards. 

 

School Records 

 

Parents shall have the opportunity to inspect and to challenge the content of their child's records to insure the 

records are not inaccurate, misleading, or otherwise in violation of the privacy or other rights of students. 

 

Parents, who have questions about parental rights, school procedures or any other school concern, may call 

922-6650. 

 

Kindergarten Eligibility 

Kindergarten eligibility begins when students are age 5 as of September 1st of the academic year. 

 

 

 

 

 

Lost and Found                                                     

                                                                                          

There is an area at McNary where lost articles of clothing are kept.  Jewelry type items are taken to the office.  

Parents should check there if children lose coats, jewelry, hats, etc. To help with the return of student property, 

all items should be marked with the studentôs name.  All unclaimed items will be donated to goodwill or to a local 

agency.  Students should not wear valuable jewelry to school. 

 

Parties 

 

Each classroom may have parties throughout the year, such as at the end of October, the last school day in 

December, and in mid-February.  For sanitation and to avoid the possibilities of contamination, only 
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commercially packed goods will be allowed.  School birthday parties other than kindergarten are usually not 

held during school time.  In some cases treats might be provided with prior knowledge of the teachers.  We 

encourage healthy snacks for these occasions.  Invitations for personal birthday parties may only be handed 

out AFTER the school day. 

 
 

PROGRESS REPORTS 
 

The school year is divided into four quarters of approximately nine weeks each.  Reports will be issued at the 

end of each quarter and made available to parents.  Reports will include an indicator in each class for academic 

work done. 

 

A satisfactory indicator in a subject means successful progress toward attainment of the Essential Learning 

Skills and the Comprehensive Curriculum goals as are outlined by the State Department of Education. 

 

Parent/Teacher Conferences   

 

Two parent/teacher conferences are scheduled.  The first one is at the conclusion of the ninth week of school 

and the second one at the conclusion of the third nine weeks of school.  The purpose of these conferences is to 

foster a climate for better communication with parents and develop student ownership regarding their progress.  

An exchange of information and ideas between the teacher and the parent helps to better meet the needs and 

interest of the student.  Parents are encouraged to attend these conferences. 

 

If parents feel a conference with a teacher is desirable at another time during the year, it is suggested that these 

conferences be scheduled before or after school or at a time when a teacher is not responsible for children.  

Please feel free to call and arrange a conference at any time. 

 
 

SPECIAL SERVICES AND PROGRAMS 
 

Umatilla School District provides special services to children ages 0-21, who meet eligibility guidelines as: 

hearing impaired, deaf, visually impaired, blind, speech or language impaired, orthopedically impaired, autistic, 

other health impaired, learning disabled, traumatic brain injured, emotionally disturbed, developmentally delayed, 

or talented & gifted. Service is also available through early childhood education program and early intervention 

programs. If you know of a child who may be eligible for one of these programs, contact the principal, counselor, 

or special education teacher at the school. You may also contact the Early Childhood Intervention Council at 1-

800-927-5847. 

 

The programs below are designed to support and reinforce the regular school program in such a manner as 

to meet the exceptional educational needs of our students.  Parental permission is a prerequisite to any 

child's participation in these programs: 

 

1. TITLE I-A Reading/Math 

 

 The Title I-A program is funded by the federal government.  It is designed to give supplementary 

assistance to students who are performing below grade level in reading and/or math.     

 

 All parents of these children are provided the opportunity to participate in the evaluation and decision 

making process involved in the program. Parents will be asked to take an active part in their childôs 

education.  They will be given suggestions to assist in the process of helping their children be successful 

in school. 

 

 The program provides tutorial assistance and/or direct instruction to the students.  All parents of the Title 

I-A students are provided the opportunity to participate in determining the most appropriate educational 

program and goals for their children.  No child will be denied service from the program due to sex, 
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national origin, race, or handicapping condition.  They must, however, meet the criteria of the program. 
 

2. Migrant Education/ESL 

 

This is a federal and state funded program which helps students who are speakers of a language other 

than English and migrant children to do their best in school by providing them with many direct services 

in addition to their regular school activities.  Some of the services available are: English language 

acquisition, help in the classroom, special teachers and tutors, healthcare, and summer School. 

 

 

  

3. Special Education 

 

 This program is subsidized by the federal government, and it is designed to meet the special 

educational needs of students who have specific handicapping conditions.  This program particularly 

meets the needs of certain students, thereby insuring each child a free and appropriate education in the 

least restrictive environment. 

 

 All parents of these children are provided the opportunity to participate in the evaluation and decision 

making process.  Placement is only made with the parent's permission. The student individualized 

program provides tutorial assistance and/or direct instruction to students with disabilities. All parents of 

disabled students are provided the opportunity to participate in determining the most appropriate 

educational program for their children.  

 

4. Guidance and Counseling Program 

 

 This program is designed to provide services to all children.  These services include:  (1) Guidance 

classes in all classrooms to assist students with problem solving and decision making. (2) Consultation 

with staff and agency personnel, (3) Counseling: individual and group, (4) Teacher education, (5) Parent 

training, (6) Evaluation and Referral. Homeroom teachers provide guidance under normal 

circumstances. 

 

5. TAG  - Talented and Gifted Program 

 

TAG students are to be mainstreamed into the regular classroom with support services from building 

teachers and facilitators.  The focus and goal of the TAG program continues to be the development of 

high quality education for all students.  Much of the TAG facilitatorôs time is focused on identification, key 

communications and working with teachers to develop appropriate practices for TAG students in the 

classroom.  These tasks are important and necessary to prepare our students for the 21
st
 Century.  Our 

commitment to the students of the Umatilla School District is stronger than ever.  We will continue to 

qualify students based or OAR and ORS rules, evaluate student performance on an annual basis for 

new and existing students, and continue to recognize the rights of parents and Talented and Gifted 

students as stated in the requirements of the OAR rules.   
 

6. Speech and Language 

 

A Speech/Language clinician from the Intermountain Education Service District (IMESD) provides 

services to meet the needs of students with a communication disorder.  Eligibility is decided by an 

educational team that includes parents.  Services include evaluation, hearing screening, parent/teacher 

consultation and direct intervention for language disorders, voice disorders, articulation defects, 

(learned, cleft palate, neurological, organic disorders) and dysfluency (stuttering).  A hearing screening 

is automatically given to all new students, kindergarten and first and third grade students, unless the 

school is otherwise notified.    

 

7. C.A.R.E. ï Community Access for Resource Effectiveness 
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The purpose of CARE is to provide coordinated and integrated social service delivery systems which 

promote the health, safety, education and general well-being of children and parents.  Our community 

partners work with families in offering support for childrenôs needs.   An array of services are offered 

from housing, medical care, counseling, financial assistance and in-home service.  The focus is 

prevention and early intervention. 

 

8. Site Council 

 

The purpose of the McNary Heights Elementary School Site Council is: 

1. To promote the development and coordination of plans for the professional growth of the McNary 

Heights Elementary School staff. 

2. To assist in the improvement of the schoolôs instructional program. 

3. To promote the development and coordination of plans for the implementation of school 

programs mandated by current state laws. 

4. To assist the administration of grants-in-aid for the professional development of teachers and 

classified district employees. 

Membership shall represent teachers, parents, classified staff, and administrators at McNary Heights 

Elementary School. 

 

9. FIRM 

 

Friends Inspiring Reading and Math is a program to assist students second through fifth.  It is a 

volunteer based program to help students in the subjects of reading and math.  Volunteers can select 

to work one on one or in groups of 4-5 students for reading and /or math.  In reading each student will 

be able to receive two free books a month.  Each time slot will be one half hour.  The program runs 

Monday through Thursday from 9:00a.m. to 4:00 p.m.  

 

10. Volunteer Program 

 

The purpose of the volunteer program is to increase the success of students in our schools.  Each 

and every person in our school community has the expertise to assist in a very special way. Each and 

every person who wants to volunteer MUST fill out a volunteer application, which includes a 

background check.  A new volunteer application must be filled out each year.  Hand in hand we all 

can make a difference in the lives of our children and youth.  The needs vary from time to time, and 

some of the needs are reading, math, classroom assistance, field trips, Special Projects, one on one, 

After School programs, office assistance, health screening assistance, family events such as the 

carnival and much more. 

 
 

BASIC SCHOOL RULES 
 

School Wide Rules 

 

Each student is expected to: 
 

1. Attend school daily, arrive on time and remain on the grounds until dismissal. 

 

2. Walk cautiously on the sidewalks and in the hallways.   

 

3. Walk wheeled vehicles (such as bikes, skateboards, roller skates, etc.) on school property during 

school hours.  These items need to be locked up outdoors at the bike rack.  Skateboards and 

scooters can not be accommodated in the classroom due to space and the safety of others. 

 

4. Keep hands, feet and objects off the walls. 
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5. Enter and leave the building and restroom quietly.  Use restrooms in an appropriate manner.  Talk 

quietly in the building. 

  

6. Refrain from physical and verbal abuse, including but not limited to profanity, inappropriate language, 

harassment, bullying, stealing, vandalism or the possession of illegal substances (drugs, alcohol or 

tobacco). 

 

7. Refrain from possessing weapons (guns, knives, noxious chemicals, etc.) of any kind at school. 

Appropriate authorities will be notified for any infractions. 

 

8. Refrain from disobedience or defiance of any adult personnel. 

 

9. Refrain from chewing gum at school. 

 

10. Respect the learning environment of the school by not bringing electronic devices such as ipods, cell 

phones, radios, electronic games (i.e. PSPôs), mp3 players, toys, marbles, etc. to school.  Such items 

will be taken to the office and arrangements made for their return.  Students will be expected to take 

personal responsibility for items brought to school. All items must have prior approval from the teacher.  

Any object posing a problem will be taken to the office.  Toy weapons must never be taken to school.  A 

student who brings a toy weapon of any kind could face disciplinary action.  Collectable cards, sports, or 

trading cards of any type are not to be brought to school. 

 

11. Refrain from loitering in the building 

 

12. If you have problems or difficulties go for help before taking Action.     Go to the teacher and tell 

him/her about the problem.   Go to the person on duty and tell the duty person about the problem.  

Ask to tell someone in the office about your problem.  Ask your parents to call the school to help 

solve your problem.  Never think by getting involved in someone elseôs situation that you will solve the 

situation.  Generally you make things worse. Use a 10 second rule---Before taking any hurtful action, 

take ten seconds to think about your actions.  Ten seconds will give you time to think of ways to solve 

many problems. These ten seconds will also give you time to think about what will happen if you 

become violent or hurtful in any way. 

 
13. Do not bet or gamble at school. 

 

14. Do not sell items at school. 

 

15. Cheating of any type is against school policy.  Students caught cheating will automatically receive a 

zero score on the assignment or be removed from the activity. 

 

16. Destruction of school property can result in a fine up to the cost of replacement and/or repair. 

 

 

Playground                   
 

Each student is expected to: 
 

1. Obtain a "Hall Pass" or "Bathroom Pass" from a supervising person on the playground before 

entering the building.  Enter through the blue double doors, not the classroom doors. 

 

2. Make proper use of playground equipment.  Refrain from walking up the 

slide, swinging side to side on swings or "chicken-fighting" on the Big Toy or Super Shocker.   

 

3. Play in designated areas in order to be properly supervised.  Play organized games (Tag, racing, 

soccer, etc.) only on the grass. 
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4. Go quietly and on time to their classrooms when the whistle blows. 

 

5. Refrain from contact sports--tackle football, rugby, wrestling (even for fun), kicking, hitting, fighting, or 

pushing. 

 

6. Refrain from throwing rocks, sticks, sand, snowballs or any other dangerous objects. 

 

7. Refrain from intimidation and/or harassment, and bullying.  

 

8. Student Safety----Hitting, kicking, pushing of any kind is not allowed anywhere on school grounds 

Threats of attack or assault on any other student or staff member is not allowed. Never use words 

like ñbeat up, youôre dead or killñ in school or on the bus.  Do not become part of a group involved in a 

fight or attack.  Never bring any item to school which could be considered a weapon. Go for help or 

assistance if you are having difficulty or problems with other students at school.  

 

9. Big Toy/Super Shocker----Students are not to play chase or tag on the Big Toy or Super Shocker.  If 

students are chasing each other or playing tag on the Big Toy or Super Shocker, they will be told they 

cannot play on them for the length of time determined by the person on duty.     

 

10. The same applies for all equipment including the swings and the slide.  Inappropriate use of the 

equipment will cause the student to lose his/her right to use the equipment. 

 

11. If a student is seen pushing, hitting, kicking, play fighting, or doing other inappropriate things on the 

playground or equipment, they will be placed on the wall.   

 

12. If a student is pushing or playing in an inappropriate manner in any line, the teacher may put the 

student on the wall immediately.  If the student is just coming to or leaving school, the student may be 

assigned to the wall during recesses. 

   

13. Students involved in a fight, threat, use of inappropriate language or other serious situations will be 

referred to the office.  Any situation deemed serious by the administration will be grounds for 

suspension.   

 

14. Front Crosswalk---All students must cross the street at the crosswalk where the student safety patrol 

is on duty. 

 

Lunchroom 
 

Each student is expected to: 
 

1. Use tongs and serving spoons when selecting food items from self-serve sections. 

 

2. Use good table manners in the lunchroom. 

 

3. Talk in a quiet manner.                                       

 

4. Touch and eat only his/her food.                               

 

5. Take responsibility for his/her own lunch area, spills or accidents. 

 

6. Empty lunch trays and exit the lunchroom in an orderly manner.          

                       

7. Refrain from running in the cafeteria.  
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8.          Follow the directions of the cafeteria supervisor(s) 

 

 

STUDENT RECOGNITION 
 

Be the best you can be ï Respect for Authority, Respect for Others and Property, Respect for the 

Environment, Self-Esteem, Compassion, Responsibility, Patience, Courage, Cooperation, Patriotism, 

Honesty, Courtesy, Work Ethic 

 

McNary Heights Elementary recognizes students for their positive behavior weekly, monthly, each quarter and 

at the end of the semester.  We strive to develop a safe and civil school environment by addressing the need 

for students to be honest, courteous, respectful, compassionate etc.  Personal traits are successful for 

students to be the best they can be.  The intent is to support an important part of teaching and learning 

experiences.  Each teacher recognizes one student each week for their positive behavior.  Students are given 

a small token such as a school pencil or bookmarker for being an example of one of the 13 school wide traits 

that have had a focus for the week.  At the end of each month each teacher recognizes one student from 

their class who has been selected for hard work or student improvement.  Students receive a certificate as 

well as their picture with the principal.  At the end of each quarter, each teacher selects up to three students 

for the school wide MOST AWARD assemblies.  Students are chosen on the basis of classroom goals of 

student achievement and are recognized in front of their peers, staff and invited parents in an assembly.  

Students who have not had a referral during the quarter are put in a drawing for their positive behavior and 

may choose from our prize case.  At the end of the semester one student from each grade level is chosen 

through a drawing to receive a bicycle for their positive behavior.   

 

 

DISCIPLINE 

 

The McNary Heights Elementary School staff is dedicated to the development and maintenance of the best 

possible learning environment for the students enrolled.  The goal of our discipline program is to teach students 

to have responsibilities for their actions.  When possible, the discipline will correlate with the infraction.  

Orderliness in any school situation will be the result of both self-control and successful discipline. 

 

In order to use and benefit from school wide facilities each child should observe all of the school rules and 

respect the rights and properties of others. This will help us provide a safe learning environment for all students. 

 

Basic School Consequences: 

 

This may include any or all of the following:  Not to take place in any specific order. 

 

  (a) Restating the rule that was broken. 

  (b) Practicing correct behavior. 

  (c) Notifying classroom teacher of the infraction. 

(d) Notifying parent/guardian of the infraction. 

(e) Referral to the office and copy sent home to parent. 

(f) Recess on the wall. 

(g) Parent meeting at school regarding student behavior. 

(h) Assignment regarding behaviors. 

(i) Behavior plan.  

(j) Suspension from the classroom either in school or out of school. 

(k) Expulsion from school. 

(l) Change in student schedule.   

 

*Classroom teacher will be notified of each infraction. Many of the above discipline consequences may be 

imposed by the teacher. 
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Students' name and list of infractions will be turned in to the office based on the monitoring results made by 

the classroom teacher, e.g. several infractions on the same rule, infractions on several rules, etc. 

 

Major infractions will be dealt with by the administration immediately. 

 

 

Gang Related Behavior 
 

Students on or about school grounds or at any school related activity: 

 

1. Shall not wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, 

sign or other related items that are associated with membership of affiliation in any gang. 

 

2. Shall not commit any act or omission, or use any speech, either verbal or nonverbal (gestures, hand 

signs, handshakes, drawings, etc.) showing association with membership or affiliation in any gang. 

 

3. Shall not use any speech or commit any act or omission (e.g., withholding information or concealing 

contraband) in furtherance of the interest of any gang or gang activity including but not limited to: 

 a.  soliciting others for memberships in any gang. 

 b.  requesting any person to pay protection or otherwise intimidating or threatening any person. 

 c.  committing any other illegal act or other violation of school 

     district policies. 

 d. inciting other students to act with physical violence upon any other person. 

  

 ANY GANG ACTIVITY IS CONSIDERED A MAJOR SCHOOL VIOLATION AND WILL HAVE 

CONSEQUENCES ACCORDINGLY. 

 

Discipline for Misconduct Away From School: 

 

ñSTUDENTS MAY BE SUSPENDED OR EXPELLED FOR THEIR ACTIONS OCCURRING DURING NON-

SCHOOL HOURS AWAY FROM SCHOOL PROPERTY OR SCHOOL RELATED EVENTS.ò 

ñThe District has authority and control over a student at school during the regular day, at any school 

sponsored activity, regardless of the time or location, and while being transported in district-provided 

transportation.  Students will be subject to discipline including detention, suspension, expulsion and or referral 

to law enforcement officials for the following, but not limited to:  weapons violations, possession or use or 

being under the influence of alcohol, unlawful drugs, tobacco, assault or menacing a district employee or 

student, threats, intimidation, harassment or coercion against any employee or student, willful damage or 

destruction of district or private property on district premises or during district activities, defiance of a staff 

memberôs authority, theft, use or display of profane or obscene language, violation of district transportation 

rules, persistent failure to comply with rules.ò 

 

 

 

 
 

DRESS CODE    
 

Wearing apparel and appearance while in school or participating in school related activities are generally 

considered to be the responsibility of the students and their parents or guardians under the following guidelines: 

 

Student dress and grooming shall be clean, neat and in keeping with health and safety practices.  Bizarre or 

immodest dress and grooming considered by school authorities to be disruptive to the teaching-learning process 

becomes a matter for counseling with student and/or parents.  Individual students will be counseled when it is 

determined that the mode of dress or grooming of that student: 
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 1.  Is unsafe and/or unhealthy whether for the student or for those around the student. 

 2. Is disruptive of school operations and the educational process in general. 

3. Tends to diminish disciplinary control of the teachers and/or school administration. 

 

Specific Guidelines for Dress: 

 

1. Students, both boys and girls, are not permitted to wear hats or caps at school. Caps for warmth in 

the winter and for medical reasons (with a doctor's note) will be allowed.  Sweatshirt hoods are not 

allowed to be worn inside of the building. 

 

2. Students, both boys and girls, are not permitted to wear bandanas at school.  Girlsô scarves may be 

worn if they match school appropriate clothing, colors, and styles. 

 

3. Shoes must be worn at all times.  All shoes are to be suitable for P.E. and recess. 

 

4. On any wearing apparel there shall be no obscene or disruptive patches, designs or printed material. 

 

5. Tank Top and halter top shirts are not allowed.  Material will be close fitting to the armpits.  

Undergarments should not show at any time.  This also includes, but is not limited to, bare midriff.  

The studentôs belly should not show when writing on the chalkboard. 

 

6. Shorts, dresses, and skirts of mid-thigh length and sweats in good condition are allowed.  Belts must 

be in all belt loops of pants with no ends hanging.  Short skirts need to have leggings or shorts 

underneath for modesty. 

 

7. The wearing of sunglasses will not be permitted in buildings unless a note is on file from an 

appropriate medical person. 

 

8. No clothing which represents professional sport teams that are used for gang affiliation signals or 

other words or graphics deemed inappropriate by the administration.  This includes wrestling 

organizations such as WWE or NWA or violence of any kind.   

 
9. No shoes with built in skates will be permitted at school. 

 

10. No attached chains to clothing 

 

11. Oversized pants that do not fit at the waist needs to have a proper belt. 

 

 

 

 

TRANSPORTATION            
 

Private Vehicles 

 

For the safety and protection of the students, with the exception of school personnel only, vehicles are not to 

enter the parking lot from 8:00 to 10:00 a.m., from 2:30 to 4:00 p.m., or during kindergarten release time of 

11:20 to 11:40 a.m. 

 

Bus Transportation 

 

Mid Columbia Bus Company provides our District with transportation services.  (541) 567-0551 

 

Student Conduct on Buses 
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The Umatilla School District recognizes the obligation to provide students safe transportation to and from school 

or school sponsored activities.  In order to maintain a safe environment, students will be notified and required to 

comply with rules and regulations governing their conduct on buses. Students will be informed as to the 

consequences for violation of those rules and regulations. 

 

Positive approaches to correction of pupil misconduct and rules violation on the bus and at bus loading areas is 

the initial disciplinary effort.  Such approaches are not always successful and consequential actions begin.  The 

most serious consequence is that of student suspension from pupil transportation services. 

 

Students may be suspended from District transportation when such suspensions are executed within the 

provisions contained in OAR 581-21-065 (1) through (3) and all applicable procedures consistent with OAR 581-

53-002 (9), 581-53-010, PL 94-142 and PL 101-476. 

 

The maximum limits on the terms of suspension and expulsion will range from 10 days per incident to one year 

expulsion for a subsequent incident or occurrence.  Such severe disciplinary action relates to occurrences 

involving demonstrable safety hazard for the pupil-transporting vehicle. 

 

Suspension and expulsion procedures shall be described in the district's administrative rules and student 

conduct notification. 

 

Suspensions or expulsions will be ordered by the school board, superintendent or his/her designee.  The school 

board retains the right of final review in actions not executed by itself.  Such review can result in affirmation, 

amendment, modification, or rescinding of any suspension or expulsion. 

 

Student Bus Conduct Rules and Procedures 

 

Student safety and comfort combined with transportation efficiency are directly affected by student conduct on 

buses.  In an effort to inform parents and student of the rules and procedures the following has been prepared 

that both groups may have notice. 

 

Oregon Department of Education Bus Rules                                        OAR 531-53-010 

 

 1. Pupils being transported are under authority of the bus driver. 

 2. Fighting, wrestling or boisterous activity is prohibited on the bus. 

 3. Pupils shall use the emergency door only in case of emergency. 

 4. Pupils shall be on time for the bus both morning and evening. 

 5. Pupils shall not bring animals, firearms, weapons or other potentially hazardous material on the bus. 

 6. Pupils shall remain seated while bus is in motion. 

 7. The bus driver may assign pupils seats. 

 8. When it is necessary to cross the road, pupils shall cross in front of the bus or as instructed by the 

bus driver. 

9. Pupils shall not extend their hands, arms or heads through bus window. 

10. Pupils shall have written permission to leave the bus other than at home 

 or school. 

11. Pupils shall converse in normal tones, loud or vulgar language is prohibited. 

12. Pupils shall not open or close windows without permission of the driver. 

13. Pupils shall keep the bus clean and must refrain from damaging it. 

14. Pupils shall be courteous to the driver, to fellow passengers and passersby. 

15. Pupils who refuse to obey promptly the directions of the driver or refuse to obey regulations may 

forfeit their privilege to ride on the buses. 

16. Rules Governing Pupils Riding School Buses must be kept in a conspicuous place in all school 

buses. 

 

Umatilla School District Bus Rules 

 

Local districts adopt additional rules that will further enhance a safe, comfortable, and efficient transportation 
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system.  In an effort to accomplish that, Umatilla School District adopts the following supplemental rules. 

 

 1. Large items, which cannot be safely transported while held in a studentôs lap, are prohibited. 

 2. Pupils shall not interfere with any of the school bus operating controls except as instructed by the driver. 

 3. Pupils shall be at their regular bus stop at least three (3) minutes prior to the posted time schedule. 

 4. Pupils shall not damage or attempt to damage public or private property at any time. 

 5. Pupils shall accept rider registration cards, citations for misconduct, and any other forms, which must be 

completed and returned as indicated. 

 6. Due to the possibility of school bus mechanical failure or accident during inclement weather                     

            conditions, pupils shall wear clothing that is compatible with the current season of the year.                      

 7. Pupils waiting in a bus stop area are expected to abide by all the preceding rules as they apply at the 

bus stop as well as on the bus. 

 

Periodically, pupils shall participate in school bus evacuation drills, and pupils will be instructed as to the type of 

clothing that should be worn the day of the drill. 

 

Bus Disciplinary Procedures 

 

Positive approaches to correcting student misconduct on a bus and at bus stops are not always successful. 

Therefore, it may be necessary at certain times to suspend or expel a student from the district's 

transportation service.  To ensure equality and consistency in disciplinary actions concerning a student's 

transportation services, the following guidelines and requirements will be applied. 

 

Suspension of Bus Privileges 

 

Misconduct Citation   Elementary (K-6)   Secondary 

 

1st     Warning to student and parent Warning to student and parent 

2nd     2 days suspension   0-5 days suspension 

3rd     0-10 days suspension   0-10 days suspension 

 

Single serious infractions involving physical or verbal assault against a driver or rider, interference 

with bus operating controls, or vandalism may result in an immediate suspension. 

 

1. Suspension action will be ordered by the superintendent or his/her designee utilizing procedures 

described in OAR 581-21-065 (1, 2, 3, 4, 7). 

 

2. Misconduct citations are cumulative during the school year.  In addition, citations issued during the 

last 30 days of the school year will be cumulative into the next school year. 

 

3. Subsequent incidents of assault, verbal or physical, interfering with bus controls, or vandalism may 

lead to expulsion from bus riding services. 

 

4. Suspension periods may be repeated if warranted by type and frequency of misconduct. 

 

5. Students receiving citations for misconduct must secure the signature of their parent and school 

principal, and present the signed citations to the bus driver to be eligible to resume riding privileges 

following the suspension period indicated on the citation. 

 

6. Parents who wish to secure full details concerning a citation issued should call the bus company 

(567-0551) for further clarification in an attempt to resolve any disagreement. 

 

7. If disagreements arise between parents and the bus company regarding citations for misconduct, 

either the parent or bus company officials may refer the issue to the appropriate school principal who 

will investigate and make every effort to resolve the problem. 
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8. Bus discipline problems that are not satisfactorily resolved after following the procedure outlined in 

items 6 and 7 above may be referred to the superintendent who will investigate and render an order. 

 

Expulsion from Bus Privileges 

 
A subsequent misconduct incident or single occurrence of a severe disciplinary problem constituting, in the 

district's opinion, a demonstrable safety hazard may result in expulsion. 

 

Expulsion is a very serious action, removing the student from transportation services for up to a year.  The order 

for expulsion follows a prescribed set of procedures as outlined in OAR 581-21-070.  The Umatilla School 

District procedures for expulsion are: 

 

 1.  The building principal shall act as hearings officer. 

 2.  A hearing is scheduled unless waived. 

 3.  The building principal will place findings into writing. 

 4.  Notice of changes to student and parent will be sent - certified. 

 5.  Language assistance is provided if needed. 

 6.  Student may be represented. 

 7.  Student shall be permitted to testify and/or offer in evidence. 

 8.  Student is permitted to hear and see the district's evidence. 

 9.  Strict rules of evidence do not apply. 

10. The building principal's order may, upon request, be reviewed by the school board, whose decision will be 

final. 
 

 

QUESTIONS? 
 

Please feel free to contact the office at McNary Heights if you have any questions regarding the education of 

your child.  The phone is 922-6650. 

 

DISTRICT PHONE AND FAX NUMBERS 
 

McNary Heights Elementary.......................... 922-6650 FAX #--------922-6699 

 

Clara Brownell Middle School....................... 922-6625 FAX #--------922-6649 

 

Umatilla High School................................... 922-6525 FAX #--------922-6599 

 

School District Office.................................. 922-6500 FAX #--------922-6507 

 

 Visit our Web site at-----http://mhes.umatilla.k12.or.us/ 

 

 

 

 


